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MyHununajibHoe 010/:KeTHOe 0011e00pa3oBaTeIbHOE YUPeXKIeHUe

«HoBocoasiHckas cpeaHsis 001eo0pa3oBaTe/ibHas Kogaa Ne 1»
(MBOY «HoBocoasackas COLI Ne 1»)

HanMCHOBAaHHEC OPraHu3anu

Howmep
JlaTta cocraBieHus
JOKYMEHTA
INPUKA3 01-05-304/1 01.09.2022

«O Mepax 1Mo HEeJIOMYIICHHIO COCTABICHHSI HEOPHUITHATBHON OTYCTHOCTH
Y UCTIONB30BaHus noienbHbIX JoKyMeHTOB MBOY «HoBocomstnckas COLLL Ne 1y

C uenpl0 HEJOMYIIEHHUS COCTABJICHHS HEOPUIMAIBbHOM OTYETHOCTM M HCHOJIb30BAHUS
noanensHbIX 10kyMeHTOB B MBOY «HoBocomnsuckass COILl Ne 1» B COOTBETCTBHM CO CTaTbei
13.3. ®enepanbHoro 3akoHa ot 25.12.2008 Ne 273-®3 «O npoTUBOAECHCTBUN KOPPYILIUNY,

[TPUKA3BIBAIO:

1. YcTaHOBUTH MEPCOHATBHYIO OTBETCTBEHHOCTH coTpyaHKOB MBOY HoBoconsuackas COII
3a cocTaBlieHHuEe HEeO(UIIMATbHOW OTYETHOCTH U MCIOJIB30BAHUH MOAEIBHBIX JOKYMEHTOB, B UbH
JOJHDKHOCTHBIE 00S3aHHOCTH BXOJUT IMOATOTOBKA, COCTABIIEHUE, MpEACTaBIEHUE, HAMIPaBJICHUE
OTYETHOCTHU U UHBIX JOKYMEHTOB,

2. 3amecturensm aupekropa Jlaiineko E.H., Kimoxunoit JI.H., Mouceenko E.A., perymispHo
MIPOBOJUTH MPOBEPKY MOUIMHHOCTH JOKYMEHTOB, 00pa3yIOIUXCsl B KYPUPYEMBIX UMH 00JIaCTSX.

3. Ilpu npoBeaeHUH MPOBEPOK YUUTHIBATh, YTO MOJAIUHHOCTh JOKYMEHTOB yCTaHABIUBACTCS
MyTeM MPOBEPKH PEaIbHOCTH UMEIOIIUXCS B HUX MOJAMUCEN JOHKHOCTHBIX JIUI] M1 COOTBETCTBHUS
COCTaBJICHUS JOKYMEHTOB JlaTaM OTpaKeHUs B HUX orepanuii, unpopmanuu, paxkros u T.4. [Ipu
YTEHUHU JOKYMEHTOB, IIOCJI€ YCTAHOBJICHHS WX MOJJIMHHOCTH IPOBEPSATh TOKY4MEHTHI IO
CYLIECTBY, TO €CTb C TOYM 3PEHHS JOCTOBEPHOCTH, 3aKOHHOCTH OTPAXEHHBIX B HHX
XO3SUCTBEHHBIX omeparnuii, wuHpopManuu, ¢akta u T.Ja. JOCTOBEpHOCTh oOmepalui,
3a(UKCUPOBAHHBIX B JIOKYMEHTaX, MPOBEPAETCS M3YYEHHEM 3TUX M B3aUMOCBSI3aHHBIX C HUMU
JIOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIIMUX JTOJKHOCTHBIX JIUI, OCMOTPOM OOBEKTOB B HaType U
T.Jl. 3aKOHHOCTb OTPAXEHHBIX B JOKYMEHTaX OIEpaluil yCTaHABIMBAETCS MyTEM MPOBEPKH MX
COOTBETCTBYIOIIEMY 3aKOHOJATENbCTBY. [Ipy ycTaHOBIEHUH MOUIMHHOCTUA 00paIlaTh BHUMaHUE
Ha HaJIWYUE MOAMHCEH, COOTBETCTBHE JaT OIEpalHil JaTaM MX OTPaK€HUS B JOKyMEHTAI[HH.
AHanM3upoBaTh B3aUMOCBS3aHHBIE IOKYMEHTHI, IPOBEPATH (PaKTUYECKOE COCTOSHUE JIET.

4. 3amecTuTenss AUPEKTOP UIKOJBI MPH BBISBICHUU (DAaKTOB HCIOIB30BAHUS MOAEIBHBIX
JOKYMEHTOB He3aMeJIUTENbHO HHPOPMUPOBATH AUPEKTOPA HIKOIIBI.

5. B0O310XUTh EPCOHATIBHYIO OTBETCTBEHHOCTh 3a UCIOJIHEHHUE MYHKTOB 2, 3, 4 HACTOSILIEro
MpHKa3a Ha 3aMECTUTENEH AUPEKTOPa IIKOIIBI.

6. YtBepauth [lonokeHne 0 KOMUCCHHM MO HEAOMYIIEHUIO COCTaBJICHHS HEO(PHUIIHATIbHOMI
OTYETHOCTHU M MCTIONBb30BAHMS MOAIENbHBIX T0KyMeHTOB ([Ipunoxxenue Ne 1).

7. KoHTpob 3a HCIIOIHEHUEM HACTOSIIETO MPUKa3a OCTABIISAIO 32 COOOH.

Jupexrop H.II. CnaBmuk
C mpuka3oM O3HAKOMJIEHBL:  « » 20 E.H. [laiinexo
« » 20 JI.H. Kinroxkuna

« » 20 E.A. Mouceeuko




ITpunoxxenne Ne 1 x npukasy
ot 01.09.2022 r. Ne 01-05-304/1

YT1Bepxkaaro:

Hupexrop

MBOY «Hosocoasnackas COLL Ne 1
H.II1. CnaBmuk

IHonoxenne
0 Mepax HeAONMYIIeHUs COCTaBJIeHUsI HeoPUUMATbHON 0TYETHOCTH U MCIIOJIb30BaHUA
noaaeabHbIX 10kyMmeHToB B MBOY «HoBocoasinckasa COL Ne 1y

1. O6uue mo10:KeHUA.

1.1. Hacrosiuee Ilonoxenue pazpaboTaHo B LIEISAX HEJOMYIIEHNUS COCTABICHUS HEOPHUIMATIBHOM
OTYETHOCTH W WCHOJB30BAHUS TMOMICTHHBIX JIOKYMEHTOB B MYyHHUIMITaJIBHOM OFOHKETHOM
oOmreobpazoBarennbHOM — yupexkaeHnn  «HoBocomnsiHCkast  cpemHsisi  001eoOpa3oBaTebHas
mkona Ne 1», B cootBeTcTBUHU O cTtatheil 13.3 DenepanbHoro 3akoHa ot 25 nexabpst 2008 rona
Ne 273-®3 «O mnpoTuBOIEHCTBUM Koppynuuu». B ciydae u3MeHEHUs 3aKOHOJATENbCTBA
Poccuiickoit denepanuu, peryaumpyromero conaepxanve Hacrosimero llomoxenus, B Hero
BHOCSITCSI COOTBETCTBYIOIIUE MTOTPABKU M JIOTIOJTHEHHUS.

1.2. «Omuem» - 3TO MHUCBMEHHOE WM YCTHOE COOOIICHHE 10 KOHKPETHOMY BOIIPOCY, KOTOPOE
OCHOBAHO Ha JJOKyMEHTAJIbHBIX JTAHHBIX.

1.3. «/lokymenm» - IOKYMEHT, CO3JaHHBIA TOCYAapCTBEHHBIM OpPraHOM, OPraHOM MECTHOTO
CaMOYTIpaBIJICHUS, FOPUAMYECKIM I (U3NIECKAM JIHIIOM, O(OPMIICHHBI B yCTaHOBICHHOM
MOPSAJIKE U BKIIFOUEHHBINH B JOKYMEHTOOOOPOT.

1.4. «/lokxymenmuposanue» - ¢ukcanuss HHPOPMAIUA HA MaTEPUAIBHBIX HOCUTEISAX B
YCTaHOBJIEHHOM IOPSJIKE.

1.5. IloanuHHOCTh JOKYMEHTOB YCTaHABJIMBAeTCAd IMYyTEM IMPOBEPKH IMOATUHHOCTU TMOJIHUCEH
JOJHKHOCTHBIX JIMIL U COOTBETCTBHSI COCTaBJICHUSI JOKYMEHTOB JIaTaM OTPaKEHUSI B HUX ONEpaLInid,
nHpopmanuu, pakToB u T.1I.

2. Tlopsanok neiictBMid nNpH OOHAPY:KEHHMH HCHOJIB30BAHHUS TOMAEIbHBIX [0KYMEHTOB
CcOCTaBJICHUA HeOPUIIMATBHON OTYETHOCTH.

2.1. Tlpu oOHapyKeHUU COCTaBJIEHUS HEO(DHUIIMATLHONW OTYETHOCTH JOJDKHOCTHBIC JIMIIA, B UbH
MOJIHOMOYHUSI B COOTBETCTBUU C JODKHOCTHBIMH OOSI3aHHOCTSIMM BXOJMUT IOATOTOBKA,
COCTAaBJICHUE, MPEACTABICHWE W  HAIpPaBIEHHE  OTYETHOCTH HECYT  IMEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 COCTaBlieHHE HEO(DUIIUATHHON OTYETHOCTH M MCIOJIb30BAHMS MOIETbHBIX
JIOKYMEHTOB.

2.2. JIOIDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 COCTaBJ€HHUE JOKYMEHTOB II0 CBOEMY
HAIpPAaBJICHUIO JESATENLHOCTH, HEOOXOJUMO BECTH HEMOCPEACTBEHHBIN KOHTPOJIb M PEryJspHO
OCYIIECTBIISATH MPOBEIECHUE MPOBEPOK HA MPEeIMET MOAIMHHOCTU JOKYMEHTOB, 00pa3yrOIIUXCs
y CIIeNHUaTUCTOB (PaOOTHUKOB), HAXOAAIIUXCS Y HETO B MPSMOM MOJYUHEHUH.

2.3. Ilpu mpoBeneHUH MPOBEPOK YUUTHIBATH, YTO MOUIMHHOCTh JOKYMEHTOB yCTaHAaBIMBAETCS
IIyTE€M MPOBEPKHU PEATIBHOCTU UMEIOIIUXCS B HUX IMOJAIMUCEN TOKHOCTHBIX JIUIl U COOTBETCTBUS
JOKYMEHTOB JIaTaM OTPaXeHUS B HUX omepauuit, nHpopmaiuu, pakToB u T.1.

[Ipy yTeHUM NOKYMEHTOB, MOCIIE YCTAHOBJIEHHUS UX IOJJIUHHOCTH, IPOBEPATH JOKYMEHTHI I10
CyLIECTBY, TO €CTh C TOYKM 3pEHHUS JOCTOBEPHOCTH, 3aKOHHOCTUM OTPAKEHHBIX B HHUX
XO3SICTBEHHBIX Oomnepanuid, nHpopmaium, (pakToB u T.1.

2.4. JlocTOBEpHOCTH Olleparivii, 3a()MKCUPOBAHHBIX B JOKYMEHTAaX, IPOBEPSETCS U3yUYECHHUEM dTHX
Y B3aUMOCBSI3aHHBIX C HMUMHU JOKYMEHTOB, OIPOCOM COOTBETCTBYIOIIMX JOJKHOCTHBIX JIMII,
OCMOTpPOM OOBEKTOB B HAaType U T.d. 3aKOHHOCTh OTPAXKEHHBIX B JOKYMEHTAaX OIepaIuii
YCTaHABJIMBAETCS IyTEM IIPOBEPKU UX COOTBETCTBUS AEHCTBYIOLIEMY 3aKOHOIATEIILCTBY.

2.5. Tlpu BbIsSBACHHH (PAKTOB HCIOJIB30BAHUSA MOMJEIBHBIX JOKYMEHTOB HE3aMeNIUTEIbHO
uHpopmupoBaTh aupekTopa OpraHuzanuu, a TakKe MPHUHITH COOTBETCTBYIOIIME MEpPHI IO
HEJOMYIIEHNUIO COCTABJICHUS HEO(PHUIMATLHOM OTUETHOCTH W UCIHOJIB30BaHUS TOIETBHBIX
JIOKYMEHTOB.



3. 3aK/II0YUTETbHAS YACTh.

3.1. M3meHenus u jgomnonHeHuss K IlonokeHHI0 O Mepax HENOMYIIEHUSI COCTaBJICHUS
HEO(UITMAILHONW OTYETHOCTH M HCIIOJB30BaHMS MOMJCIBHBIX JTOKYMEHTOB B MyHHIMTIAIEHOM
O10/DKETHOM 001eo0pa3oBaTeIbHOM YUpeXKICHUH «HoBocomnsHCKas CpemHss
obmeoOpa3zoBatenbHas mKkosa Ne 1» yTBep>KAat0TCsl MPUKA30M TUPEKTOPA.

3.2. Cpok neiictust qaHHOTO [107I0KEHHS HE OTpaHUYEH.

3.3. Hacrosee IlonokeHne MOXET OBITb OTMEHEHO TOJBKO pEIIEHUEM JHUPEKTOpa
MBOY «HoBoconstackas COLLL No 1.

3.4. Hacrosmee IlonokeHue BcTymaeT B CHIy C MOMEHTa €ro YTBEp)KJIEHUS U JEHCTBYET
0eccpoyHo.

3.5. C tekcrom Hactosmero [lonoxenuss paboranku MBOY «Hoocomstackas COI Ne 1y,
HETIOCPEJICTBEHHO OCYIIECTBIISIONINE JEATEIFHOCTh MO COCTABICHUIO JOKYMEHTAIMH, a TaKKe
JOJDKHOCTHBIC JIMIIA, OTBEYAIOUIME 32 MOJTrOTOBKY, COCTaBJICHHE, HANpPAaBICHHE OTUYETHOCTH
JOJDKHBI OBITh O3HAKOMIICHBI TTO/T TTOIITHCh.
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